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Regulations on Leave during Clinical Practicum

086 & 06 " 23 p3EILH & ki€ R 1337 B
095 & 01 * 16 P EILE Fufr i 7% € 3R 13 371 i
097 & 06 " 23 pEILE & kit € R 137 B
097 & 06 * 26 P HEILH Fufuid € 3R 13 37 i
100 # 08 » 122 kadet B €k 27 &
100 # 08 » 12 p I E & ki ¢ 3k 1337 i6

101 # 03 * 06 P HETE xHARL R §R1Z 78
101 & 03 * 26 pEILE &k ik € 3R 13 7 B

101 & 03 * 28 P EILH fufuid € 3R 12 77 i

104 & 09 * 30 pEILE & kik€ R 127 B
104 & 11 7 06 p EIZH Flais § K137 B

105 # 06 * 14 p EIZH K J i § k13373 8

105 # 12 7 14 p £ F it § R 12373 16
106 #05% 26 0 B4 F VLR €% U8

112 # 03 7 03 p 2 & kik ¢k

F7iL i

$ooiE ERE (T AR S RE LAY FRG T
o Hr L T FEFEEE L F S AR YRR

R, (0T AR

Article 1 To provide students with clear guidelines for requesting
leave during clinical practicum, the Department of Nursing (hereafter
referred to as “the Department”) has established the “Regulations on
Student Leave during Clinical Practicum” (hereafter referred to as
“the Regulations”).
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Article 2: Sick Leave (including Menstrual Leave)

1. When unable to attend practicum due to illness, students
must notify their practicum instructor and the practicum
site directly by phone before practicum hours. For sick
leave of two or more days, medical proof from a regional
hospital or higher is required.

2. Students who need medical attention during practicum
hours or suddenly develop an acute illness must first report
to their practicum instructor and head nurse. They may
leave their post only after approval.

3. Leave procedures must be completed with the practicum
instructor within one week after the absence.

B

>
>
N

I

)

I
[}

LY WRIGEIFEEE AR BT

2324 o FARAHARMER (o

o
™
4
\\r—"l\
ol
|
3
—

RoFRELR VA REEFRLE T GE R

Article 3: Personal Leave

In principle, personal leave should be avoided during practicum. If
leave is absolutely necessary, supporting documents (e.g., parental
letter, exam admission ticket) must be submitted and approved by the

practicum instructor at least one week in advance.
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Article 4: Bereavement Leave

Students may apply for bereavement leave for the death of a direct
relative, in accordance with university regulations.
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Article 5: Official Leave

In principle, official leave should be avoided during practicum. If
students must represent the university in external activities, they must
obtain approval from the practicum instructor at least one week in
advance.
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Article 6: Occupational Injury Leave

Students who contract an illness due to practicum and require isolation
may apply for occupational injury leave with a medical certificate from
a regional hospital or higher. Special cases may be submitted to the

Department Faculty Meeting for discussion.
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Article 7: Maternity Leave
Students may apply for eight weeks of maternity leave (including
holidays) with a hospital-issued medical certificate.
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Article 8: Pregnancy- or Childcare-related Leave

Students who need leave due to pregnancy or childcare-related
illness may apply with a hospital-issued medical certificate.
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Article 9: Leave and Make-up Practicum Arrangements
Undergraduate Program:

1. All leave requests must be submitted using the

practicum leave form and follow the above procedures.

2. Practicum absences must be made up on a “one-to-one”

basis.



3. Absences without prior approval from the practicum
instructor are regarded as truancy. Such hours must be
made up on a “one-to-two” basis, and two points will be

deducted from the practicum grade per day.

4.  Ifleave hours exceed one-third of the total practicum
hours for the subject, the practicum must be retaken.
Exceptions are made for bereavement, official, or
occupational injury leave; in such cases, students must still

make up the required hours if absences exceed one-third.

5. Lateness of up to 15 minutes does not require make-
up hours, but points may be deducted by the practicum
instructor. Lateness of 16 minutes to 1 hour requires one
hour of make-up practicum. Lateness of 1-2 hours requires
a half-day make-up practicum; the student must still attend
practicum that day unless unavoidable circumstances (e.g.,
car accident, natural disaster) occur. Lateness of over 2
hours requires making up both the missed practicum hours

and an additional full day.

6.  In case of typhoon leave, follow the city/county

government’s announcements and make up the hours later.

7. In principle, make-up practicum should be completed
at the practicum site by extending practicum hours. If this
1s not possible (e.g., final week or instructor scheduling
conflict), make-up practicum should be arranged at an

affiliated hospital unit.
Master’s and In-service Master’s Programs:

During practicum, students who need leave due to illness or
personal matters must obtain approval from both the course
instructor and practicum instructor, and also follow the

leave procedures of the practicum hospital or institution.



Only after approval may students leave their practicum
post. Arrangements for make-up practicum should be
discussed with both the course instructor and practicum

instructor afterward.
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Article 10 These Regulations shall be implemented after approval by the
Department Faculty Meeting, confirmation by the School of Nursing
Faculty Meeting, and filing with the University Student Internship
Committee. Amendments shall follow the same procedure.



